HENRY MOORE FOUNDATION

EMPLOYMENT APPLICATION FORM

Please ensure that all sections are completed fully and accurately before returning this form to us.  Previous employers and referees will not be contacted without your prior permission. Use up to 2 x A4 additional sheets if more space is required.  

When completed please send this form and your research proposal to Louise Olley, Henry Moore Foundation, Dane Tree House, Perry Green, Much Hadham, Herts, SG10 6EE  OR email to recruitment@henry-moore.org. 
	Vacancy applied for:
	Post-Doctoral Researcher 

	Location applied for: Leeds or Hertfordshire
	


Personal information
	Title
	

	Surname
	

	First Name
	

	Address


	

	Postcode
	


Contact Details
	Home Tel
	

	Mobile No
	

	Email address
	


Employment record
Please give a history of your employment, starting with your most recent position and working backwards.  This must cover at least 5 years, or since leaving school if less.  Please account for any gaps in employment.
Present or most recent employment

	Employer’s name and address
	

	Start and end dates
	

	Positions held and main responsibilities


	

	Current/most recent annual salary
	

	Reason for leaving
	

	If offered employment, when would you be able to start?
	


Previous employments

	Employer’s name and address
	

	Start and end dates
	

	Positions held and main responsibilities
	

	Reason for leaving
	


	Employer’s name and address
	

	Start and end dates
	

	Positions held and main responsibilities
	

	Reason for leaving
	


	Employer’s name and address
	

	Start and end dates
	

	Positions held and main responsibilities
	

	Reason for leaving
	


	Employer’s name and address
	

	Start and end dates
	

	Positions held and main responsibilities
	

	Reason for leaving
	


Skills/Relevant Experience/Achievements

Please complete this section ensuring that you include the following information:

· Tell us why you have applied for this role and what you can offer;

· Outline the skills and experience that you have gained through your employment, volunteering or other interests that may be relevant to your application, referring to the person specification;

· What do you consider to be your career achievements to date?  

· Please continue on up to two additional sides of A4.
· Please submit with the application form a research proposal including the project rationale, timescale and research schedule.
	

	Describe your level of computer skills and software you have used.


	

	Do you speak any languages?
	

	Do you hold a driving licence? For what category of vehicle?
	

	Do you have any endorsements on your licence?
	


Additional Information

For instance details of any voluntary work, outside interests and hobbies you may have.

	


Training and Development

Please give details of any relevant training you have received, provided by employers or any undertaken separately, for example First Aid, Health & Safety training, include any work equipment in which you have been trained.
	Dates
	Name of Company or training provider
	Qualifications or course details

	
	
	

	
	
	

	
	
	

	
	
	


Education

Please give details of secondary school and any further higher education.
	Date from
	Date to
	Name of School, College, University
	Qualifications & course details

	
	
	
	

	
	
	
	

	
	
	
	


References

Please provide the names and addresses of two referees; one must be your current or most recent employer. The references must individually or together cover the last five consecutive years.
	Name
	

	Address
	

	Telephone number
	

	Email address
	

	Relationship to applicant
	


	Name
	

	Address
	

	Telephone number
	

	Email address
	

	Relationship to applicant
	


Eligibility to work in the UK

Please circle your answer as appropriate

	I have a UK passport
	Yes / No

	I have an EU passport with Settled Status
	Yes / No

	I have an EU passport and am applying for Settled Status
	Yes / No

	I do not have a UK or EU passport but have a work permit which enables me to work in the UK from (date)  dd/mm/yyyy             to (date)      dd/mm/yyyy
	Yes / No

	I do not have a UK or EU passport and would need to apply for a work permit/visa
	Yes / No

	Any other information that is applicable regarding your employment status 


	Yes / No


	Where did you first see/hear about this vacancy?
	


Declaration
	Do you have any criminal convictions (including any convictions outside the UK) other than any treated as spent under the provisions of the Rehabilitation of Offenders Act 1974 or those disclosed here (excluding speeding offences)? 
	

	If, yes, please state the dates and nature of these convictions (continue on a separate page as required)
	

	By signing or emailing this application form, I confirm that:

· the information I have given is to the best of my knowledge complete and accurate;

· I understand that any misrepresentation of the facts or incorrect statements may lead to withdrawal of a job offer or dismissal from employment or disciplinary proceedings (and, in appropriate cases, criminal charges);

· I understand that following any job offer, approaches may be made to former employers, educational establishments, government agencies and personal referees for verification of information; 

· I accept that if the activities for which I am to be deployed require a Criminal Records Check (CRC), the deployment on any such activities is conditional on the satisfactory result of such a check; and
· if I am invited to an interview, I agree to provide my national insurance number and copies of passport and driving licence.

	Signature
	Date


